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 Field Trips and Special Events** 
 
 
The Board believes certain special curricular activities can be meaningful, appropriate extensions of the school 
classroom.  Such activities should be connected to the attainment of curriculum goals and basic competencies.  
These activities may include, but are not limited to field trips, conferences, meetings, clinics, games, competitions, 
performances, films, debates, exhibitions, presentations and other approved events that cannot be replicated in 
the school classroom. 
 
The Board believes transportation for all special curricular activities must be funded by the district.  Further, the 
Board discourages overnight events and grants the Superintendent authority to approve and/or deny all special 
curricular activities.  Fundraising must have prior approval by the Superintendent and must be limited to unusual 
and unique needs. 
 
The Board authorizes the Superintendent to establish rules and procedures for conducting all special curricular 
activities and events. 
 
Transportation – Transportation for special curricular activities must be provided, governed and funded by the 
district.  Transportation by private persons and vehicles is discouraged.  Any exceptions must be approved by the 
administration, limited to circumstances where district transportation is unavailable and/or impractical.  The 
district reserves the right to prescribe insurance coverage for private persons and vehicles and to require a vehicle 
safety inspection. 
 
Procedural Regulations 
 
1. The teacher or employee contemplating a Special Curricular Activity shall secure administrative approval  
 prior to initiating any planning. 
2. The teacher shall review the educational plan and the eventual outcomes of the activity with the building  
 principal in relation to district policy. 
3. Parental permission forms prescribed by each building will be required for all activities extending beyond  
 the normal school day.  Parental notification shall be provided in written form for those activities that will  
 take elementary students out of the normal classroom setting, but not necessarily outside the normal school  
 day. 
4. The teacher will provide parents and the administration with a detailed itinerary listing the purpose, the  
 destination, transportation means, date and time of departure and return, and eating arrangements. 
5. Teachers may obtain parental assistance to help with student supervision unless specifically exempted by   
 the building principal. 
6. Teachers shall review acceptable standards of conduct with students in advance of departure.  The teacher  
 has primary responsibility for conduct of the students and must instruct parent supervisors regarding safety  
 and conduct rules.  Students who cannot be self-controlled may be excluded from attending any given  
 activity by the building principal. 
7. Students will not be permitted to leave the group during the trip unless prior written arrangements are  
 made by parents and with prior administrative approval. 
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8. Should an emergency situation occur, the appropriate administrator will be notified as soon as possible. 
9. Any exceptions to these criteria must have administrative approval before plans can be finalized.  Requests  
 for exception consideration must allow adequate time for the administration to check factors involved in the  
 exception request. 
 
Field Trips 
 
Field trips are extensions of the curriculum and shall be connected to classroom goals.  The following rules and 
procedures apply: 
 
1. Administrative approval is required prior to implementation of any part of a field trip plan. 
2. Fund raising is prohibited unless related to an unusual and unique need. 
3. Planning shall include arrangements for safety including contingency plans for emergencies.. 
 
Planning Guidelines 
 
Planning guidelines shall include: 
 
1. Value of the activity; 
2. Suitability of the time and distance to maturity of the participants; 
3. Connection to classroom curriculum; and 
4. Predictable learning outcomes. 
 
 
END OF POLICY 
                  
 
Legal Reference(s): 
 
 
ORS 332.107    OAR 581-022-1020 
ORS 336.183 
ORS 339.155  
 
Cross Reference(s): 
 
EEAE – Student Transportation in Private Vehicles    
    
 


